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Shared Governance Bodies and University Committees
2.00

Shared Governance Bodies and Open Meetings
The faculty, staff, and students of Lincoln University shall share a role in the governance
of the institution. Each group shall have its distinct body, the purposes and functions of
which shall be outlined in the groups’ bylaws. Each group shall have regular meetings as
outlined in the groups’ bylaws. Additionally, there shall be university committees of
various types involving university employees from all units to facilitate broad
participation in the governance of the campus. In accordance with Missouri state law, all
such meetings shall be open, unless otherwise provided by law, to members of the other
groups or committees as well as to any other interested parties (RSMo. 610.011).

2.01

University Committees
Committees at Lincoln University shall be of five types:

Standing university committees

Advisory committees

Ad hoc task forces

Search and screening committees

Other
2.01.1 General Policies on Committees
Functions of the committees are to be listed in the Committee Booklet which is
updated and published regularly. Any changes in established functions must be
approved by the president.
Each committee may invite university personnel for consultation on relevant
committee business, and all employees of the university are encouraged to
cooperate upon receipt of such invitations. Any employee of the university may
at any time make suggestions or recommendations in writing to any committee, or
ask to appear in person before any committee in order to make recommendations
on matters which fall within the jurisdiction of that committee. However, unless
he/she is a member of that committee, he/she shall not have the right to vote on its
motions.
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Administrative officers and academic administrators who have been appointed to
committees shall have the same rights and privileges as other members of the
committee. Ex officio members of any committee shall not have voting rights.
The president of the university shall have the right to veto any action or resolution
of any university committee if in her/his judgment the larger interests of the
university so require. In the event of veto, the president shall immediately inform
the committee, stating the reasons for such veto. The reasons for the veto shall
also be entered into the minutes of the proceedings of that committee. Should the
committee proposing the vetoed policy or action reconsider the issue and re-enact
the same resolution by a two-thirds vote, the measure shall become effective
unless nullified or reversed by the Board of Curators.
For record-keeping purposes and the historic record, all university standing
committees shall provide minutes of all meetings to the appropriate administrative
officer as identified in the Committee Booklet. All advisory, ad hoc, and other
committees shall provide minutes of all meetings to the president and/or the
appropriate administrative officer.
2.02

Standing University Committees
To facilitate the work of the university, standing university committees shall be
established to study, prepare, and recommend policies; to hear appeals; to recommend
courses of action; and to fulfill other functions as set forth in their charges. Standing
committees shall assist administrative officers in the implementation of policies and
courses of action after such have been adopted.
The president shall appoint committee chairpersons and one-third of the membership of
the standing committees. The officers (or an ad hoc nominating committee) of the
Faculty Senate and Staff Council shall make recommendations to the president for the
remaining two-thirds of the membership, according to the functions of the committees, by
May 1 of each academic year. All full-time employees shall be eligible to serve on
standing committees. Students may, at the president’s discretion, serve on a standing
university committee if the function of the committee is appropriate to student concerns.
Except for the initial appointment of the standing university committees, members shall
serve terms of three years. Upon appointment of any new standing university committee,
one-third of the membership shall serve for one year, the second third for a period of two
years, and the remaining third for a period of three years. Thereafter the appointments
shall take place annually for three-year periods. No member shall serve longer than three
successive years. Not all members eligible to serve on standing committees shall
necessarily serve on such committees at any one time. As a general rule, simultaneous
assignment to more than two standing committees shall be avoided, although this
guideline shall not prejudice the selection of any member of the university for such
committees.
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Standing university committees shall serve in an advisory capacity. Policies, procedures,
courses of action, etc., recommended by the committees shall be transmitted through the
chain of command to the appropriate administrative officer for approval.
The following shall be standing university committees:










Assessment
Emergency Preparedness
Employee Compensation and Benefits
Employee Recognition
Internal Grievance Panel
Rules and Regulations Review
Safety and Security
Section 504/ADA Compliance Review
Space Utilization

The president may, at her/his discretion, charge other standing university committees if
needs dictate.
2.03

Advisory Committees
Advisory committees may be established when authorized by the president of the
university. Advisory committees generally serve one of the following functions:




Assure compliance with legal requirements of federal and state mandates
Serve as the liaison between the unit providing a service and the function served
Monitor a specific on-going function such as energy utilization, recruitment, etc.

Membership on an advisory committee is by appointment made by the president. The
term of appointment is for two years and appointment may be renewed. Students may, at
the president’s discretion, serve on an advisory committee if the function of the
committee is appropriate to student concerns.
All advisory committees shall provide minutes of all meetings to the appropriate
administrative officer.
Advisory committees are continuous until released. Committees may be added or
committee functions modified by the president, as deemed appropriate.
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2.04

Ad Hoc Task Forces
An ad hoc task force refers to a group called together to examine a specific subject or
solve a specific problem. The task force members will generally be given a deadline by
which they must complete their work, at which point the charge will expire. The
president may appoint ad hoc task forces. They may also be convened by vice presidents,
deans, department heads, directors, and the chairs of the Faculty Senate and Staff
Council.

2.05

Search and Screening Committees
The purpose of search and screening committees is to insure that Lincoln University hires
the best available candidate for each job without regard to race, gender, national origin,
religion, age or handicapping condition. Search and screening committees are a
necessary part of the employment process and procedures, which are found in Chapter
VIII, section 8.01.
Employment is not finalized until it is approved by the president of the university. The
president may appoint and remove employees of the university at her/his discretion or
make the final decision on any personnel matter and/or recommendation regarding any
employee of the university.

2.06

Other Committees of the University
The president may, at her/his discretion, appoint committees for purposes other than
those described above, establish or modify functions, and assign members who will serve
one-year terms. These committees meet at the request of the president and report directly
to the president or to her/his designee.

2.07

Proposals and Recommendations
In accordance with their bylaws, the shared governance groups and committees shall
make proposals and recommendations germane to their functions. Such proposals and
recommendations shall, if passed by the body, be sent through the appropriate
administrative channels for approval in accordance with the Development and Oversight
of University Policies regulations. (See Chapter I, section 1.60.)

2.08

Communication with the Administration
The chair and/or president of each of the shared governance bodies shall be the group’s
liaison with the university president and/or other members of the administration. All
proposals, recommendations, resolutions, etc., approved by the bodies shall be conveyed
to the administration by this means.
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2.09

Changes to the Governance Plan
The Board of Curators shall have the authority to change any provision of this
governance plan if in the judgment of the Board the larger interests of the university so
require.
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The Faculty Senate
2.10

The Faculty Senate: Composition, Purpose, and Functions
The Faculty Senate shall be composed of all permanent and temporary, full-time
members of the academic faculty (academic appointment of .75 FTE or higher). It shall
serve as a major advisory body to the president. Its primary functions are as follows:
1. To initiate and participate in formulating the general educational curriculum and
policies of the university;
2. To recommend policies governing the conduct of students in academic
environments;
3. To recommend approval of new degree and minor programs;
4. To recommend elimination of degree programs;
5. To recommend candidates for the various undergraduate degrees;
6. To recommend standards concerning academic competence, ethics, and
academic freedom.

2.12

Leadership of the Faculty Senate
The Faculty Senate shall be presided over by an elected chairperson who may vote only
in the case of a tie. A vice chair, secretary, and parliamentarian shall also be elected by
the Faculty Senate from among its members. The vice chair shall preside over meetings
when the chair is absent. All officers shall be elected for a term of office of one year and
may be re-elected for no more than three consecutive one-year terms.
A slate of candidates for each of the four Senate officers shall be presented to the Faculty
Senate by the Executive Committee. Members of the Senate, in session, may nominate
additional persons to be included on the slate.
Elections shall take place by secret ballot while the Faculty Senate is in session during
the April meeting.
2.12.1 Duties of the Officers of the Faculty Senate
The chair shall have the following duties:
1.
2.
3.
4.

Issue notices of Senate meetings;
Preside at meetings of the Senate;
Supervise the functioning of the Senate and its established bodies;
Prepare and send an agenda for each meeting of the Senate five working days
before the meeting;
5. Organize and appoint ad hoc committees as directed by the Senate;
6. Represent the faculty to the administration and Board of Curators and serve
as liaison between the faculty and external committees;

II - 6

7. Forward any Senate actions to the appropriate vice president of the
university;
8. Represent the Senate as Lincoln University’s voting member at meetings of
the Missouri Association of Faculty Senates.
The vice chair shall have the following duties:
1. Preside at meetings of the Senate in the absence of the chair;
2. Assist in the supervision of the working of the Senate in such a manner as
directed by the Senate or by the chair of the Senate.
The secretary shall have the following duties:
1. Record the minutes of Senate meetings: regular, special, and executive;
2. Preside at meetings of the Senate in the absence of both the chair and vice
chair of the Senate;
3. Publish for the faculty the minutes of the meetings by the second Thursday of
the month.
The parliamentarian shall have the following duties:
1. Assure that Senate meetings are conducted in accordance with the Bylaws of
the Faculty Senate and the current edition of Robert’s Rules of Order;
2. Advise the chair on Robert’s Rules of Order;
3. Assist the chair in determining a quorum.
2.14

Faculty Senate Meetings
The regular meetings of the Faculty Senate shall be the last Thursday of the month during
the academic year at 11:00 a.m., except December and May. The Faculty Senate shall
meet at least twice each semester. Special or emergency meetings may be convened by
the chair, signature petition of one-third of the Senate members, or a two-thirds vote of
the Executive Committee.
The business of the Faculty Senate shall be conducted according to the current edition of
Robert’s Rules of Order. If a two-thirds majority vote is required, that majority shall be
interpreted to mean an affirmative vote equal to two-thirds majority of the senators
present and voting. The usual order of business shall be as follows:
1.
2.
3.
4.

Approval of the minutes of the previous meeting;
Reports;
Unfinished business;
New business.
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The Faculty Senate shall have the power to modify the agenda by a two-thirds majority
vote of members present and voting. A quorum shall consist of one senator more than a
total of fifty percent of the on-campus Senate members.
2.14.1 Non-voting Staff Representative to the Faculty Senate
1. In an effort to promote collegiality and transparency, and recognizing the
importance of shared information and shared governance, the Staff Council shall
be invited to appoint a member of the Staff Council as staff representative to the
Faculty Senate.
2. The staff representative shall not have the right to vote on any matter before the
Senate. However, when there is an item of business from the Staff Council which
the staff representative wishes to share, the staff representative must submit in
writing to the Faculty Senate chairperson, no less than fourteen days in advance of
the Faculty Senate meeting, the item to be placed on the Faculty Senate agenda.
After review by the Senate chairperson, and/or at the discretion of the Faculty
Senate Executive Committee, the item may be placed on the agenda.
3. The term of the staff representative shall be two years.
4. The staff representative shall serve as a liaison between the Staff Council and the
Faculty Senate.
2.14.2 Non-voting Student Representative to the Faculty Senate
1. In an effort to promote collaboration and foster increased communication between
faculty and students, and recognizing the importance of shared information and
shared governance, the Student Government Association shall be invited to
appoint a member of the student government association as a student
representative to the Faculty Senate.
2. The student government representative shall not have the right to vote on any
matter before the Senate. However, when there is an item of business from the
Student Government Association which the student representative wishes to
share, the student representative must submit in writing to the Faculty Senate
chairperson, no less than fourteen days in advance of the Faculty Senate meeting,
the item to be placed on the Faculty Senate agenda. After review by the Senate
chairperson, and/or at the discretion of the Faculty Senate Executive Committee,
the item may be placed on the agenda.
3. The term of the student representative shall be one year.
4. The student representative shall serve as a liaison between the Student
Government Association and the Faculty Senate.
2.15

Executive Committee of the Faculty Senate
The Executive Committee shall act as liaison between the Faculty Senate and the
academic departments. The committee shall also perform other such duties and
obligations as deemed appropriate by the Senate as well as those listed below (section
2.15.1).
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Each academic department shall be entitled to one representative on the Executive
Committee. The chair and secretary of the Faculty Senate shall be the chair and secretary
of the Executive Committee. The chair and secretary shall not be considered
representatives of any department. The chair may vote only in case of a tie. The
secretary shall be a non-voting member.
Each academic department shall elect their representatives by secret ballot no later than
March 15 of the academic year preceding that in which newly elected representatives will
take office.
Executive Committee members shall serve three-year terms. No member shall serve more
than two consecutive terms. A member may serve any number of nonconsecutive terms.
No more than one-third of the Executive Committee memberships shall expire in any
given year. A member’s seat on the Executive Committee may be declared vacant by a
majority vote of the remaining members if a member has missed more than three
consecutive meetings, has left the university, or has submitted a letter to the Senate
chairperson resigning from the Executive Committee. Vacancies shall be filled by
election of a new representative within thirty days.
2.15.1 Duties of the Executive Committee
The Executive Committee shall have the following duties:








Provide oversight for membership and composition for the Senate and
university standing committees;
Recommend faculty members for such committees and announce those
recommendations at the April meeting of the Senate;
Review lists of prospective graduates as provided by the vice president for
Academic Affairs and recommend approval by the Faculty Senate;
Maintain current listings of faculty for Senate voting purposes;
Solicit candidates for Senate office; develop and present the slate for
Senate elections;
Conduct Senate elections during the April meeting;
Consider issues that do not fall under the charge of any other standing
committee of the Senate.
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2.15.2 Meetings of the Executive Committee
The Executive Committee shall meet at least once a semester. The chairperson
may call the committee into session for special meetings as necessary. Each
member of the committee shall be given written notice of all meetings of the
committee at least seven days prior to such meetings.
The business of the Executive Committee shall be conducted in the same manner
as the meetings of the Senate. A quorum for the Executive Committee shall
consist of two-thirds of the membership of the committee. No committee
business shall be conducted unless said quorum is present.
Should a member of the committee be unable to attend the meeting, whether
special or regularly scheduled, that member shall designate an alternate from
her/his unit and provide the chosen representative with her/his proxy.
2.16

Standing Committees of the Faculty Senate
To facilitate the work of the Faculty Senate, standing committees and sometimes special
committees (ad hoc) are necessary and shall be established to study, prepare, and
recommend policies on educational practice; review curriculum; and fulfill other
functions as set forth in their charges. Standing committees of the Faculty Senate shall
assist administrative officers in the implementation of such policies after they have been
adopted.
Standing committees shall serve in an advisory capacity. Policies, procedures, programs,
etc., recommended by those committees shall be presented to the Faculty Senate for
consideration. Upon approval, they shall be transmitted through the appropriate chain of
command.
The officers of the Faculty Senate shall appoint committee chairpersons and one-third of
the membership. The Executive Committee shall recommend the remaining two-thirds
membership of the committees. Except for the initial appointment of the standing
committees, members shall serve terms of three years. Upon appointment of any new
standing committee, one-third of the membership shall serve for one year, the second
third for a period of two years, and the remaining third for a period of three years.
Thereafter the appointments shall take place annually for three-year periods. The
Executive Committee shall recommend committee appointments to the chair by April 1
of each academic year. As a general rule, simultaneous assignment to more than two
standing Faculty Senate committees shall be avoided, although this guideline shall not
prejudice the selection of any member of the Faculty Senate for such committees. The
chairpersons of the standing committees, with the exception of the Executive Committee,
shall serve as the Faculty Senate representation on the University Shared Governance
Committee. The Faculty Senate chairperson and secretary shall serve as ex officio
officers, with the Staff Council chairperson and secretary, having the duties of presiding

II - 10

and recording minutes, in turn or jointly, as designated by the University Shared
Governance Committee.
2.16.1 The Standing Committees of the Faculty Senate





Executive
Curriculum
Educational Policies
General Education

The Curriculum Committee shall have the following functions:




Review and approve, or reject, all changes in undergraduate courses, curricular
and degree requirements proposed by academic units;
Advise the university president on criteria for the establishment and deletion of
courses and curricula;
Coordinate its activities with those of the Educational Policies Committee and
other appropriate university committees.

The Educational Policies Committee shall have the following function:


Consider and recommend policies and procedures in matters related to academic
regulations.

The General Education Committee shall have the following functions:







Recommend and/or approve revisions to the existing general education
curriculum;
Ensure that assessment measures are developed;
Review and recommend approval or denial of proposals for new general
education courses;
Evaluate all general education courses periodically in relation to general
education program objectives;
Promote a climate for discussion about and act as a clearing house for information
on general education issues;
Keep faculty abreast of current developments in general education and the role
their courses play within the larger context of general education.

All Faculty Senate standing committees shall provide minutes of all meetings to the chair
of the Senate (for record-keeping purposes) with copies to appropriate administrative
units.
The Senate may, at its discretion, charge other standing Faculty Senate committees if
needs dictate.
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2.17 Recommendations and Proposals
Any committee, department, college, Faculty Senate member or group of members, or
other area of Academic Affairs may bring a recommendation, a resolution, or a proposal
for a new policy, a change in policy, or the deletion of an existing policy to the Faculty
Senate.
Proposals or resolutions for new policies, any change in a policy, or deletion of an
existing policy will then follow the procedure prescribed in Chapter I of the Lincoln
University Rules and Regulations, section 1.60: Development and Oversight of
University Policies. Recommendations for new programs, changes in a program, or
deletion of a program will be sent through the established chain of command. If the
resolution, proposal, or recommendation is passed, it will be sent through the appropriate
chain of command. If it is an action requiring Board approval, the Board of Curators will
be the final authority.
Actions passed by the Faculty Senate in its shared governance capacity are
communicated to the university administration for approval and implementation. These
actions shall be recorded within the minutes and subsequent records of the Faculty Senate
with proper designations. The designation for each action shall conform to the following
format: Faculty Senate, Term, and Number, e.g.: FS-2007-2008-01.
2.18

Amendments to the Faculty Senate Bylaws
The bylaws of the Faculty Senate may be amended at any regular Senate meeting by a
three-fourths vote of all members present and voting. The proposed amendment(s) must
be submitted at a prior Faculty Senate meeting.

2.20

Faculty Membership on Standing University Committees
The university president shall appoint committee chairpersons and one-third of the
membership of the standing committees of the university. The Executive Committee of
the Faculty Senate shall recommend one-third of faculty committee appointments to the
president by May 1 of each academic year. All full-time faculty members are eligible to
serve on university committees. As a general rule, simultaneous appointment to more
than two standing committees shall be avoided, although this guideline shall not
prejudice the selection of any Faculty Senate member for standing committees. (See
section 2.82: Standing University Committees.)
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The Staff Council
2.30

The Staff Council: Composition, Purpose, and Functions
The Staff Council shall be composed of members elected according to their employment
classifications as outlined below in section 2.41.1. The Staff Council shall serve as a
representative body of all Lincoln University staff employees and as a major advisory
body to the university president. The Council’s primary functions are as follows:







To promote opportunities for communication and collaboration among members
of the staff, and between staff and students, faculty, administrators, alumni, and
other Lincoln University stakeholders;
To provide a forum for discussion of staff-related issues;
To represent, collectively, staff issues and concerns;
To make recommendations concerning staff issues to the university president or
appropriate administrator or committee;
To ensure adequate staff representation on university committees, in university
planning, and in university decision-making that affects the institution as a whole;
To ensure recognition of the value of staff contributions both individually and
collectively.

2.31 Composition of the Staff Council
Representation will be by job classification with three Council seats each and six
additional at-large seats open to any staff employee regardless of job
classification as follows:
Staff Classifications
Administrative directors
Professional
Administrative support
Service and maintenance
Technical and skilled crafts
Representatives at-large
2.32

# of Council seats
3
3
3
3
3
6
21

Term of Service
Members elected to the Staff Council shall serve three-year terms and shall not serve
more than two consecutive terms. Terms shall be staggered so that approximately onethird of the Staff Council is replaced each year. (See section 2.48: Elections.)
Terms shall start and end at the regular June meeting. A member who has served two
terms may be re-elected after a period of no less than a one-year absence from the
Council.
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2.32.1 Vacancies
In the event of a vacancy, the Nominations and Elections Committee shall
recommend an appropriate replacement to the chair of the Staff Council who shall
appoint a replacement to complete the term of the vacant Council seat.
2.34

Elections
Elections for Staff Council members shall be held during the month of April.
2.34.1 Voting by Classification
All permanent Lincoln University staff shall vote for the Staff Council candidates
in their respective employment classifications and the at-large candidates.
2.34.2 Candidacy
Nominations for candidates will open one month prior to the election date and
close two weeks prior to the election date. Candidates must indicate their
acceptance of the nomination before being placed on the ballot. The names of the
candidates shall be submitted to the chair of the Nominations and Elections
Committee.
2.34.3 Distribution of Candidate Lists
A list of candidates, with accompanying personal statements if available, shall be
distributed two weeks prior to election date.
2.34.4 Balloting
Individuals voting in the Staff Council election must cast their own ballots.
Following the election, the Nominations and Election Committee shall be
responsible for counting the votes.
The candidates with the most votes shall become members of the Staff Council.
In the event of a tie, a run-off election shall be held within two weeks of the initial
election.
2.34.5 Announcement of Election Results
The current chair of the Staff Council shall announce the names and employment
classifications of those elected to the Staff Council. This announcement shall not
include the number of votes each candidate received.
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2.34.6 Withdrawal or Ineligibility of Candidacy
A candidate may withdraw from the ballot at any time before the conclusion of
the election. If a candidate becomes ineligible after the election but before the
term begins, the position shall be awarded to the candidate with the next highest
number of votes. If there is no other candidate, the position shall be filled as with
any other vacancy. (See section 2.32.1.)
2.34.7 Unfilled Seats
In the event that a seat is not filled during the regular election, the seat shall be
filled as with any other vacancy. (See section 2.32.1.)
2.40

Leadership of the Staff Council
The Staff Council shall be presided over by a chair elected from the members of the Staff
Council. A vice chair, secretary, and parliamentarian shall also be elected by the Staff
Council from among its members. The election of Staff Council officers shall be held at
the first meeting following the April elections. The voting shall be by secret ballot and
counted in the presence of objective observers.
2.40.1 Terms of Service
All officers shall be elected for a term of one year and may serve for no more than
three consecutive one-year terms.
2.40.2 Chair
The duties of the chair of the Staff Council shall be as follows:










To preside over meetings of the Staff Council;
To call special meetings of the Staff Council when deemed necessary;
To prepare meeting agendas;
To serve as spokesperson for the Staff Council;
To represent the interests and concerns of the Staff Council to the
university president and the campus community;
To serve on the University Shared Governance Committee;
To appoint committee chairs (see section 2.65.1);
To delegate tasks to committees or individual members;
To cast the deciding vote in the case of deadlocked decisions.

2.40.3 Vice Chair
The duties of the vice chair of the Staff Council shall be as follows:
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To fill the unexpired portion of the chair’s term in the event of a vacancy
in that position;
To assume any or all of the chair’s duties in the absence of, or at the
request of, the chair;
To serve on the University Shared Governance Committee.

2.40.4 Secretary
The duties of the secretary of the Staff Council shall be as follows:






To prepare and distribute the Staff Council minutes and any other
appropriate communications;
To maintain a permanent record of all Staff Council activities;
To serve on the University Shared Governance Committee;
To supervise the collection, maintenance, and availability of resource
materials for the Staff Council;
To serve as de facto chair of the Staff Council Communication
Committee.

2.40.5 Parliamentarian
The duties of the parliamentarian of the Staff Council shall be as follows:



To advise the chair on parliamentary procedures in accordance with the
current edition of Robert’s Rules of Order;
To serve on the University Shared Governance Committee.

2.40.6 Filling Vacancies (Officers)
With the exception of the chair (see section 2.40.3), if a vacancy among officers
occurs, Council members may choose to hold a special election. If the vacancy
occurs less than two months before that person’s term is due to expire, a
temporary representative may be appointed by the Council chair.
2.41

Membership Responsibilities and Regulations
2.41.1 Responsibilities
The responsibilities of the members of the Staff Council shall be as follows:




To attend and participate in all regular and special meetings of the Staff
Council;
To engage in communication and to solicit feedback from their respective
classification staff employees regarding Staff Council activities;
To actively participate in any committee(s) to which the member is
appointed.
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2.41.2 Service as a Part of Workload
Service on the Staff Council and attendance at meetings shall constitute a part of
the member’s regular work assignment.
2.41.3 Absences
Members shall notify the chair in the event of an anticipated absence from a
regularly-scheduled or special meeting. After three absences by a member in an
academic year, the Staff Council chair will appoint a new Council member
according to section 2.32.1.
2.43 Staff Council Meetings
The Staff Council shall meet on the second Thursday of each month at 11:00 a.m., unless
holidays or inclement weather dictates it to be rescheduled to an appropriate date. An
email notification should notify the staff when changes are made.
Failing an agenda, the monthly meeting may be canceled by the chair of the Staff
Council; however, one meeting per quarter must be held.
The Staff Council secretary shall notify all university staff in writing of regular meetings
one week prior to the meeting date.
Special or emergency meetings may be called by the chair with a twenty-four hour notice
or by signature petition of one-third of elected Council members or by signature petition
of twenty percent of the entire staff.
2.43.1 Procedures for Meetings
Meetings and business of the Staff Council shall be conducted according to the
current edition of Robert’s Rules of Order. The usual order of business shall be
(but shall not be limited to) the following:






Approval of the minutes from the previous meeting
Individual and committee/subcommittee reports
Unfinished (old) business
New business
Announcements

Items for new business must be submitted in writing to the secretary of the Staff
Council no less than fourteen days in advance of the next Council meeting. After
review by the chair, these must be posted to the staff listserv for discussion not
less than seven days before the meeting.
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During Council meetings, Lincoln University administrators, faculty, and/or
students may receive special recognition by the Staff Council and may address the
Council.
2.43.2 Modifying the Agenda
The Staff Council shall have the power to modify an agenda item by motion and
majority vote.
2.43.3 Voting
University staff members who do not hold an elected seat on the Staff Council are
not eligible to participate in the voting process.
Voting on an issue shall be oral unless a ballot is moved and seconded by Council
members.
Adoption of said issue shall be by simple majority, except in case of amendments
to bylaws, which always require a ballot and must pass by a two-thirds majority.
(See section 2.48.)
In non-ballot voting regarding issues and motions, any representative may request
that the members be polled, and results recorded by roll call.
2.43.4 Quorum
A quorum shall consist of fifty-one percent of the Staff Council members.
2.43.5 Minutes
The secretary shall record the minutes of Staff Council meetings. After the
minutes have been approved (as amended, if necessary at the following meeting)
they will be posted on the listserve and the Staff Council Web site. A copy of the
approved minutes shall be provided to the Office of the President.
2.45

Standing Committees of the Staff Council
To facilitate the work of the Staff Council, standing committees and sometimes special
committees (ad hoc) shall be established to study issues and prepare and make
recommendations to the Council. All committees will serve in an advisory capacity. All
committees will maintain records of meetings and activities. Minutes of all meetings will
be provided to the Staff Council secretary for inclusion in the historical record.
Following are the standing committees of the Staff Council and their functions:
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Nominations and Elections: Solicit nominations; prepare ballots; oversee the
election process as outlined in the bylaws; develop and maintain a committee
membership pool list.
Bylaws: Review and propose revisions to the bylaws as needed.
Policies and Procedures: Address issues relative to collective staff concerns
(outside of grievance issues, which are addressed by university policy).
Special Events: Plan, coordinate, and schedule special events.

2.45.1 Committee Chairs, Membership, and Terms of Service
The Staff Council chair will appoint chairs for each standing committee and will
define each committee’s scope and charge. Committee chairs must be chosen
from Council members.
The committee chair will establish membership from a committee pool of
interested staff employees maintained by the Nominations and Elections
Committee. Each standing committee will be composed of six members and an
ex officio member as appropriate. An ad hoc committee may have more than six
members if the Council deems it necessary by majority vote.
Committee membership shall be representative of a cross-section of staff
classifications. A committee may remove by vote any member who does not
actively participate, defined as missing three consecutive meetings, in the
committee’s work. Upon a vacancy, the committee chair will fill the vacancy
with a staff employee from the committee pool and shall so notify the chair of the
Staff Council.
Staff Council standing committee membership will be announced by the Council
chair.
Committee members shall serve three-year terms. Terms shall be staggered so
that approximately one-third of the Staff Council standing committee members
are replaced each year.
No individual shall serve more than two consecutive terms on the same standing
committee unless approved by simple majority vote of the Staff Council.
Staff members shall serve on no more than two standing committees concurrently.
The Staff Council chair may, at her/his discretion and/or the direction of the
Council, appoint special and ad hoc committees and assign members who will
serve one-year terms. Such groups will generally be given a deadline by which
they must complete their work and at which point their charge will expire.
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2.46

Staff Membership on University Committees
The university president shall appoint committee chairpersons and one-third of the
membership of the standing committees of the university. The Executive Committee of
the Faculty Senate and the officers of the Staff Council shall make recommendations to
the president for the remaining two-thirds of the membership, according to the functions
of the committees, by May 1 of each academic year. All full-time permanent staff
employees shall be eligible to serve on standing committees. (See section 2.02: Standing
University Committees.)

2.47

Recommendations and Proposals
Recommendations from the Staff Council shall be forwarded to the university president,
the chair of the Faculty Senate, the president of the Student Government Association,
and/or other appropriate administrator or group, for consideration, input, and/or action.
All decisions by the university president are final.

2.48

Amendments to the Staff Council Bylaws
Amendments to the bylaws may be proposed by any member of the university staff at any
time, but must be brought before the Bylaws Committee for discussion and submitted to
the Council for consideration. Approval requires a two-thirds vote of the complete staff
council.
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The Student Government Association
2.50

The Student Government Association: Name and Purposes
The name of this organization shall be the Student Government Association of Lincoln
University (SGA).
The purposes of the SGA are as follows:







2.51

To serve as the voice of the student body;
To enable students to exercise self-government through the democratic processes;
To foster communication among all members of the Lincoln University family;
To provide a channel for student participation in university affairs;
To foster and promote a spirit of unity, understanding, and cooperation among all
student organizations; and
To cultivate a spirit of loyalty to Lincoln University among students, alumni,
faculty and staff.

Membership
All regularly enrolled students on the undergraduate level shall be regular members of the
Student Government Association (SGA) and shall be entitled to all the rights and
privileges of such membership, with the exception that part-time students are not eligible
to hold office. All regularly enrolled graduate students shall be associate members and
shall have the right to attend meetings, voice opinions, and serve on committees. They
are not eligible to hold office. All enrolled students are eligible to vote in elections.

2.53

Student Government Composition
The SGA shall be composed of three major branches: the administrative branch, the
legislative branch, and the judicial branch. The administrative branch shall consist of the
president, vice president, treasurer, secretary, Miss Lincoln University, and two
representatives-at-large. The legislative branch, or the Student Senate, shall consist of
one elected representative and her/his alternate from each residence hall; one elected
representative and her/his alternate from each chartered organization on campus; the vice
president of each class; and five representatives of off-campus students who will be
appointed by the president of the administrative branch. The judicial branch, or Student
Court, shall consist of appointed students who have been nominated by the vice president
of the SGA administrative branch and approved by the Student Senate.
2.53.1 Requirements for the SGA Administrative Branch Officers
Requirements for all candidates for SGA office and for Miss Lincoln University
are listed in Article V of the SGA constitution, which is published in the current
student handbook.
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2.55

Authority of the SGA
The authority of the SGA is delineated in Article IV of the SGA constitution, which is
published in the current student handbook.

2.56

Duties of Officers
The duties and responsibilities of each presiding officer shall be as follows:





To serve as an administrator and spokesperson of the officers’ respective
agencies;
To coordinate the office and the work of the other related agencies;
To report the progress and achievements of the agencies to the SGA
administrative branch; and
To make such recommendations for legislative action as pertains to the agencies’
goals.

Other duties and responsibilities of each officer, the representatives-at-large, and Miss
Lincoln University are outlined in Article VI of the SGA constitution.
2.58

Responsibilities of the Student Senate
The Student Senate shall have the following responsibilities:






To serve as a check and balance in the SGA;
To vote for the approval or disapproval of appointments made by the
administrative branch;
To originate and pass legislation involving rules and regulations for the governing
of student life (not to conflict with the rules and regulations governing the
university);
To approve or disapprove all expenditures of SGA funds over the amount of $100
and to ask periodically for a review of the books handled by the administrative
branch treasurer; and
To ask for impeachment of administrative and judicial branch officers when there
are appropriate grounds.

Other duties and responsibilities of the Student Senate are outlined in Article VII of the
SGA constitution.
2.59

Elections
All elections shall be conducted under laws and procedures enacted by the Student
Senate. Policies governing time of elections, establishment and hours of polling places,
nomination and campaign procedures, and inaugurations are outlined in the SGA Election
Bylaws and Procedures, published in the current student handbook.
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2.60

Student Participation in University Governance
The SGA shall provide a channel for student participation in university affairs. The
president of the SGA shall be the official liaison to the university president. The
university president may, at her/his discretion, appoint students to university committees
when the committee charge is relevant to student concerns.

2.62

Representation on the Board of Curators
The SGA shall select a panel of three names to submit to the governor of the state of
Missouri as candidates for a student representative to be appointed to the Lincoln
University Board of Curators. The student representative to the Board shall be a nonvoting member. (See Chapter 1, section 1.06.)

Collective Bargaining Regulations of Lincoln University
2.70

Collective Bargaining
The purpose of this rule is to preserve and prescribe how the right to collective
bargaining included in the Missouri Constitution shall be implemented at Lincoln
University. It shall be interpreted and be applied in such a manner as to protect and
regulate the orderly administration of all rights granted by the Constitution to all
employees of Lincoln University and to provide for good-faith bargaining and earnest
effort to reach a fair and equitable agreement by the University, its Curators,
Administration and all others acting on its behalf.

2.71 The University’s Bargaining Team
The team negotiating on behalf of the University shall be appointed by the President of
the University in such number as he/she sees fit but shall not include any Curator, Student
nor the President of the University.
2.72 Scope of the Bargaining Unit




The Bargaining Representative shall be chosen by election of a majority of the
members included in the Unit unless there is only one representative actively
seeking the position and the Board of Curators elects to accept written
designations of the choice of the members of the proposed unit and the evidence
presented represents a fair, open and verifiable selection by a clear majority of the
members of the proposed unit.
The Union must submit information regarding its legal existence, its affiliations
and any other information reasonably requested by the University to enable the
University to determine whether it will be recognized as a bargaining unit
representative.
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The definition of the criteria determining the membership of the Bargaining Unit
shall be clearly defined in language proposed by the Bargaining Representatives
seeking recognition and approved by the President of the University prior to the
election and included on the ballot or prior to any written designation. If the
definition language cannot be mutually agreed upon, the Board of Curators shall
make the final decision.
No occupant of a Supervisor, Manager, or Confidential Employee position may
be a member of a Bargaining Unit.
Only one card check or election shall be held to recognize a bargaining
representative regarding any proposed bargaining unit or members thereof in the
same year as such recognition. A decertification may take place at any time.

2.73 Bargaining, Content and Construction













All terms and conditions of employment, pending an initial contract agreed to
by both parties, shall be subject to management rights, without bargaining or
other restriction. Once a contract is entered into by the parties only a specific
contract restriction can modify or interfere with management rights.
The University shall not be required to bargain over matters of managerial
rights, which shall include such areas of discretion or policy as the functions
of the University, standards of services, its overall budget, the organizational
structure and selection of new employees, and examination techniques.
Each January 15 or prior thereto, that no collective bargaining agreement is in
force for any recognized campus bargaining unit, the President of the
University shall propose a date, time and location, on or after February 1 at
which time the respective representatives will meet.
At least one week before such first meeting the representatives of the
bargaining unit(s) shall present to the University’s team through the
President’s office, a written proposal for consideration and bargaining.
The parties shall meet thereafter and exchange proposals and bargain in good
faith in a fair and earnest attempt to produce and finalize an agreed upon
collective bargaining agreement.
The bargaining shall conclude by the end of April of that same year, absent
mutual agreement of the parties to extend such bargaining.
Any proposal presented by a party shall identify in the written proposal
document, and in the final agreement, any existing provision of the Rules and
Regulations or Employee Handbook which is inconsistent with the proposed
contract term and shall specifically state that the agreement provision shall
prevail over the Rule or Regulation or Employee Handbook as to members of
the Bargaining Unit. Failure to do so shall result in the Rule or Regulation
and Employee Handbook prevailing over the agreement provision.
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2.74

Any final agreement shall contain a provision stating, and any final agreement
shall be construed to provide that any collective bargaining agreement
provisions shall not be binding on the University if changed appropriations,
financial condition, weather, terrorism, strike, force majure or emergency
conditions arise and materially adversely change the financial and
administrative condition of the University.
Nothing in this Policy prevents an employee from presenting a grievance to
the University and having the grievance heard and settled without the
intervention of any labor organization. However, once an employee elects a
process for review of any grievance the employee shall have waived any other
internal review process. External processes are not waived unless the parties
agree to do so through the collective bargaining process. Internal processes
are those developed by the University. External processes are those
developed by outside parties, such as the EEOC.

Impasse




If either party believes an impasse has been reached on any issue or issues it
may so inform the other party and propose such means and methods as it
believes will aid in resolving the impasse. The other party will accept or
reject such proposal within five working days and if rejected propose an
alternative method or means to resolve the impasse, including mediation.
If the initiating party rejects such counter-proposal, the university’s
negotiating team shall report the issue(s) resulting in the impasse and any
other information as they see fit to the Board of Curators in writing and shall
re-engage on such terms as are prescribed by the Board, if any. If further
negotiations result in impasse, then the Board of Curators may implement all,
part, or none of the last and final offer of its bargaining committee.

2.75 Proposed Written Agreement
If an agreement is reached it shall be reduced to writing and each representative team
shall affix by signature thereon its endorsement of the written proposed agreement and
the endorsed original written proposed agreement shall be delivered to the representative
of the bargaining unit and a copy thereof shall be delivered to the President of the
University.
2.76 Submission of Proposed Contract


The proposed contract negotiated and recommended by the representatives of
the Board of Curators and the Bargaining Unit shall be presented to the
Bargaining Unit for consideration.
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An affirmative vote by a majority of the members of the Bargaining Unit shall
constitute approval of the proposed contract by the Bargaining Unit. The Unit
shall notify the President of the University of the outcome of the vote.
If the Bargaining Unit approves the proposed contract, the proposed contract
shall be submitted to the Board of Curators by the President of the University
with such comments as he/she sees fit.
An affirmative vote of a majority of the members of the Board of Curators
shall constitute approval by the University.
If the proposed contract is approved by both the Bargaining Unit and the
University, it shall be signed by the Representative of the Bargaining Unit and
then by the President of the Board of Curators and shall upon the affixing of
the last signature become effective unless another date is stated in the
contract.
If the proposed contract is not approved by both parties, then the impasse
provisions set forth in section 2.74 shall be invoked.

2.77 Decertification
A majority of any recognized bargaining unit may petition the Board of Curators in
writing to decertify their bargaining representative at any time. The Board will determine
if the petition represents a fair, open, and verifiable statement of decertification by a
majority of such employees and, if so found, will issue a statement decertifying such
bargaining representative. Such decertification will void any duty to bargain and any
contract then in effect.
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